[Your Name]
Address, City, ST ZIP Code | Telephone | Email
Date
Recipient Name
Title
Company
Address
City, ST  ZIP Code
Dear Recipient Name:
I feel honored as I am writing this letter because I have always admired (name of the company). So, it is a moment of great pleasure for me as I am applying for the position of capstone Internship. I have accounting as a major, thus it would be a dream come true for me to get to see the accounting world in real. 
I have also been looking forward to applying for this position because during my education I have studied several subjects as part of my semester course. I have studied computer information systems, cost accounting, finance, accounting information systems, economics, auditing and marketing. 
If you allow me to be part of the (name of the company) I assure you I would be bringing very strong mathematical skills to the table. I would like you to know that I attended the math camp each summer in elementary school. I am also the winner of all the awards that a high achiever in mathematics could achieve. 
When I went to high school my interest in mathematics grew. I took advanced placement math as a subject and I was also a member of the math club. I also served as the head of the math club during my senior year. During the same year, I was the head of the team who competed in annual mathletes competition. 
I would like to conclude my letter by saying that my interest in mathematics and accounting alongside of my leadership abilities make me the perfectly suited candidate for the position of internship at your institution. I would also like to thank you for your time as well as for considering my application. 
Sincerely,
[bookmark: _GoBack][Your Name]
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