Date
Recipient Name
Title
Company
Address
City, ST  ZIP Code
Dear Recipient Name:
I have received your request for using my publication as a reference for your college thesis. I am pleased to grant you permission for using the information and findings mentioned in my paper. Kindly do cite the ABC Journal as a reference when you quote excerpts from the paper. Moreover, use the author's complete name in acknowledgments. 
I would like to have a look at the final draft of your thesis before you submit it to your college. I want to make sure you use my findings with correct interpretations. 
Good luck with your thesis. You are welcome to contact me for further help. I am available for discussion during office hours. 
Sincerely,
[Your Name]
doxhub.org
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