Date
To

Recipient Name
Street Address, City, ST ZIP Code
Hello [Prospect name],
I am writing to humbly request you for a long-term leave from work. I have been diagnosed with (name of the disease) which requires (description of the specific treatment). The entire treatment procedure will take a month followed by a recovery period of 3 to 4 weeks. Therefore, I need a leave of 2 months from office. I shall be indebted to you for granting my request. 
I understand that my official annual leave does not extend beyond 3 weeks. However, my medical condition has put me in a predicament, and I have no other choice but to take a break from work for the mentioned period of time. Kindly make an exception for me due to my special circumstances. I request you to approve my leave with effect from 1st May. 
I have asked Mr. XYZ to take over my current project. He has gladly agreed to lead my team during my absence. In addition, the Assistant Manager, Mr. ABC will be dealing with all other affairs under my responsibility while I am away from the office. I will be in constant correspondence with him through phone calls and email. 
I shall return to work on (date). In case my recovery goes well, I might be able to resume office sooner.  On the other hand, I may need a few more days off if the healing process takes longer than expected. In either case, I shall inform the office in advance. 
I have attached a copy of my medical reports, prescription and the doctor's note for the official verification process. 
I shall be grateful to the management for its support and consideration for my situation. 
Regards,
Your name
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