To
[The Recipient]
This letter serves you as a final warning before getting the courts involved in this entire scenario. Though I have given you many verbal warnings it looks like not having any impact on you. So, in this kind of situation, I find it mandatory to inform you of the legal actions I am going to take against your misdemeanor.   
You have been renting my place since October 20XX. The last time you paid me the full amount of the rent was [Mention Date]. It’s been months now and I cannot withstand your excuses anymore. You always come up with lame excuses every month you’re supposed to pay the rent to which I somehow showed sympathy to the extent that it has become a routine matter for you.
A week ago, I saw you getting the new vehicle for yourself although the old one was in a good condition. It proves that you’re just befooling me giving one lame reason or the other. I cut down on many personal needs just because I wasn’t getting the full amount from you every month.
This drama is not going to work for you anymore. So, if you intend to stay here in longer runs, you are supposed to clear all the remaining amounts within 5 days active from right today. In otherwise, you will get the eviction notice from the court and in both cases, you have to pay me the full amount of rent.
Hopefully, you will prefer to clear the rent and stay in the house instead of paying the rent and then left with nowhere to be lived for days.
Sincerely,
[Your Name]
[Address]
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