To
[The Recipient]
[Designation]
Re. Resignation to be Effective from [DATE]
Dear Sir, I am [NAME], the [POST] in the [COMPANY NAME]. I have been working in this organization since 20xx and on [DATE], I completed my X years of working here. I joined the organization as a [...], later, in 20xx, I was promoted to the rank of ST-X as a [...]. Through this letter, I want to convey my resignation from the post of [...]. The reason behind this unpleasant decision is the callousness of the administration, poor employees’ policies, and breaching various rules of the company’s policies.
Sir, I have worked here for X years. It has been a wonderful experience working here. I learned a lot of new skills and added much to my knowledge. Working here provided me opportunities to learn under the guidance of professional and well-experienced members of the company. 
On [DATE], there were made a few disciplinary and non-disciplinary changes in the internal unit of the company. The administrative changes have troubled a lot of employees as the new administration made unnecessary changes in the policies of the company that is central to the company’s shareholders and do not benefit the employees in any way.
The administration has been callous to the employees and has not been able to work on the implementation of effective policies. Therefore, I understand it has been getting out of my temperament. To not create any problematic circumstances, I have decided to resign and leave the office on good terms. I shall be grateful to you if provide me with the remaining dues and other monetary benefits according to the Employees’ Resignation Policy-99. Thank you.
Regards
[Name]
[Position]
[Company]
[Date]
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