Date:
To
[The Recipient Name]
[Designation]
Re. Email for Change in Members
Dear all,
This email has been written to announce a change in the members of WXC and the Administrative Control Wing of the industry. The change in the members has been approved by the Board of Governors, thus, no other competent authority has the right to infringe the change or alter its dynamics.
Moreover, all the relevant supervisors are directed to ensure the implementation of the changes, and employees are reiterated to go through Annexure-I, II, &V and study the changes properly. The proposed changes have been done on the scale of expertise, seniority, and judgment of project management.
The entire teams of WXC and Administrative Control Wing (ACW) have been recast and a new list has been produced. The attachment shows the list of new members. Some of the members shall remain the same.
In case of any query or further information regarding the change, please contact Human Resources for guidance. If any right has been infringed through the change, i.e., if any employee more senior and experienced is not prioritized, can challenge the decision with the consultation of the supervisors of their departments. The employees who are on a contractual basis are exempted from the right of challenging the change. Thank you.
Regards
[DEPARTMENT]
[COMPANY]
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