To
[The recipient]
[Business Name]
Re. Termination of Lease (Month-to-Month)
Dear Tenant,
I am your landlord, [NAME], writing to terminate our agreement on a month-to-month lease. Please read further for alternatives offered. The month-to-month lease plan is outdated, and it requires a lot of consideration through bank and official documentation. To renew the contract every month, I have to visit the L&TCs Center of State Government, [CITY]. Due to this needful visit, I sacrifice many hours just to renew the contract. Many times, government officials demand further inquiries which wastes a lot of time.
Therefore, I have decided to terminate the month-to-month lease agreement. I can offer you further alternatives to deal with the termination and get a smoother time. You can avail of the yearly plan if you want to stay here for a long time. Currently, I am unable to offer any monthly or six-months plan. Due to the sudden economic downfall and financial emergencies, I have decided to offer only yearly plans.
For the yearly plan, you will have to pay 20% of your rent in advance which will be saved as an agreement advance. It will be adjusted with your rent of last month whenever terminated. Please, respond to me as soon as possible if you have any plans to avail of the offer. I have many offers in the pipeline and the deadline is [DATE]. Please respond before [DATE]. We can meet to discuss this further if required. Thank you.
Attached are the tenant letter copy, agreement copy, and approval.
Wishes,
[NAME]
[SIGNATURE]
Referred to [NAME]
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